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Inter-unit Notification

Ref. No.：總文聯字第H1130125003號

Date: on January 25, 2024

Staffer-in-charge: Sing-Ru Wu (ext.2346) 

Email: laura@isu.edu.tw

Issued by: Office of General 

Affairs

To: All units

□No need to reply

Subject: The e-Documents System has a new feature, "Inter-unit Notification."

Description:

I. To improve the efficiency of handling official documents, promote document
digitization, and save paper, the e-Documents System will be updated, and
users may produce inter-unit notifications starting February 1, 2024.

II. The e-Documents System will be out of service from 8 a.m. to 9 a.m. on
January 31, 2024, for updating.

III. If a reply is required by an inter-unit notification, please make
another form for reply.

IV. Please refer to the attached file for more screenshots and instructions.

簽 核 紀 錄 ：

　文書組[吳幸儒][意見]擬請同意辦理。/2024/01/25 16:50:58

　文書組[陳文祥][意見]擬如吳幸儒組員擬。/2024/01/25 16:52:51

　總務處[陳維忠][意見](陳維忠代判作業)如擬。/2024/01/25 16:55:31
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More screenshots and instructions.
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STEP 01 Make an inter-unit notification
STEP 02 Upload an attachment(s)
STEP 03 the countersigning  process
STEP 04 Convert the content 

into an inter-unit notification
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